
 
 

 
 

Complainer: __________________________________  

Address: _____________________________________  

Phone No. ___________________________________ 

  

Complaint on: _________________________________  

Address: _____________________________________  

Date: ________________________________________  

  

Description of complaint Recommendations 

    

    

    

    
 
Date Received: ________________________________ 

Initiating Party: ________________________________ 

Type of Notice: 

 Certified Mail  Phone Contact  Court  Personal Visit 

Complaint Filed: 

______________________________________________________________________________________

______________________________________________________________________________________

_____________________________________________________________________________________. 

Follow up date: ______________________________ 

Was issue resolved: 

______________________________________________________________________________________

_______________________________________________________. 

 

Follow-up Date_______________________ 

Approved of Clean-up: Y or N 

Comments: 

______________________________________________________________________________________

_____________________________________________________________________________________ . 

Person review approval. _____________________________________________ 
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